
Fire Safety

If you hear the fire alarm sound, please make your way to 
the nearest fire exit. You will be guided to the Football 
pitch (assembly point) and asked to wait there until the all 
clear is given. You must not re-enter the building until told 
that it is safe to do so. If you see a fire, please raise the 
alarm using one of the fire breakpoints.

Emergency Lockdown

In the event of a Lockdown of the School Campus being 
implemented, please follow the instructions you are given 
by RGSV sta�.

No child should su�er harm, either at home or at school. 
Everyone who works in our School has a responsibility to 
make sure that all our young people are safe.

This leaflet has been given to you to make sure you 
understand what is expected of you. Please ask the 
person who gave it to you if you are not clear about 
anything in it, and keep the leaflet in a safe place, so you 
can read it again if you need to.

If you are worried about the safety of any young person in 
our School, you must report this either to one of the 
contacts listed on this leaflet.

It is everyone’s responsibility to help
keep children safe

All children have the right to
grow up safe from harm

Reigate Grammar School Vietnam
is a no-smoking site

USEFUL CONTACTS
SAFEGUARDING

All can be contacted
via RGS Vietnam switchboard 

024 3540 9183

Education Director

Ms. Arabella CROOK
arabella.crook@reigategrammar.edu.vn

Designated Safeguarding Lead

Mr. Colin BRADSHAW BASTIDA
colin.bastida@reigategrammar.edu.vn

Deputy/Assistant Designated Safeguarding Leads

safeguarding@reigategrammar.edu.vn 
Mr. Simon SHARP (Prep)
Ms. Nikki FARRER (Prep)

Ms. Ti�any GILLILAND (Prep)
Ms. Dee MCCABE (Prep)

Ms. Gemma SCOTT (Secondary)
Ms. Gita GEMUTE (Secondary)

Mr. Hayden SCHULZE (Whole School)

Designated Board member for Safeguarding
(including online safety)

Mr. Stephen DEADY (RGSI)
Please contact via stephen_rgsi@reigateinternational.org

Information and protocols for visitors / volunteers /
those working on a part-time contractual basis
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Safeguarding Guidance

As a school we are committed to safeguarding and 
meeting the needs of children and young people. This 
leaflet will provide useful advice and information.

What are my responsibilities?

All those who come into contact with children through 
their every day work, whether paid or voluntary, have a 
duty to safeguard and promote the welfare of children.
A copy of the Safeguarding Policy is on the School’s 
website and a copy can be given by the relevant 
Administration O�ce.

Which children need protection?

Children and young people who are su�ering or are likely 
to su�er ‘significant harm’, at home or elsewhere. This 
may involve physical, sexual or emotional abuse, or 
persistent neglect, likely to result in the serious 
impairment of the child’s health or development.

You may become aware whilst visiting that there are some 
problems at home or elsewhere that give you cause or 
concern about a child.

You may become aware of unexplained marks or bruising 
or changes in the child’s behaviour or demeanour. 
Sometimes children display aggressive behaviour, become 
withdrawn and uncommunicative or unable to 
concentrate.

What should I do if I am worried about a child?

In every school there is a Designated Safeguarding Lead 
(DSL) specially trained in Child Protection who will know 
what to do.
At RGSV the Safeguarding team comprises of Colin 
BRADSHAW BASTIDA, Simon SHARP, Gemma SCOTT, 
Nikki, FARRER, Gita GEMUTE, Ti�any GILLILAND, Dee 
MCCABE & Hayden SCHULZE. If you have any concerns 
you should report this immediately to one of them.

Appropriate adult behaviour

Appropriate relationships with children should be based 
on mutual trust and respect. Never make arrangements 
to meet a student on their own. Do not arrange to give 
students lifts in your car.  Avoid being over-familiar, as 
this can easily be misinterpreted by a young person.
Any sexual behaviour with or towards a student is both 
inappropriate and illegal.

Please make sure you use staff
designated toilets only

Online Safety and Mobile Devices

The following protocols must be followed:
• Communication between students and adults, by 

whatever method, should take place within clear 
and explicit professional boundaries (i.e. via the 
student’s school email).

• Do not take photographs or videos without express 
permission from a member of Leadership - images 
of children must not be taken or shared without 
this permission.

• Student toilets and changing areas are ‘mobile 
device free zones’.

• Do not exchange personal email, phone or social 
media details with a student.

Fundamental International Values

At RGS Vietnam we encourage everyone to show 
tolerance of and respect for the rights of others not 
undermining fundamental Vietnamese, British and 
International values, including our rights & 
responsibilities, the rule of law, individual liberty, 
mutual respect, and tolerance of those with di�erent 
backgrounds.
Adults should ensure that personal beliefs are not 
expressed in ways which exploit children’s vulnerability 
or might lead them to break the law.

Visitors must be accompanied
by RGS Vietnam staff at all times

What should I do if a child discloses?

• Listen to the child, without making judgements.
• Take what they tell you seriously.
• Explain that you cannot keep the information 

confidential and that you must pass it on to someone 
who will know what to do.

• Do not interrogate the child and ask leading 
questions such as “What did they do next?”

• Do not make promises that you cannot keep, but tell 
the child what you are going to do.

What should I do next?

Find one of the DSLs as soon as possible and give the 
information to them.  You may be asked to write down 
your concerns or if a child has made a disclosure, you 
will need to write down in the child’s words what they 
said to you.

Allegation against or concerns about another adult

You should report a low-level concern or allegation to 
the Education Director. Where there are concerns about 
the Education Director, please refer to the Chair, Ms. 
MAI Bich Thuy.  Please contact her via 
hoso�ce@reigategrammar.edu.vn

Any sexual behaviour with or towards a student is both 

Please make sure you use staff
designated toilets only
Please make sure you use staff


