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At ISV, ‘shadow teaching’ is a limited service o�ered to the school 
and family to better manage the needs of students who have a 
learning di�erence/speci�c need.

A shadow teacher assistant (shadow 
TA) is an educational assistant who 
works directly with a single child to 
cater to his special needs, provides a 
progressive form of assistance that 
acts as a resource for the school. 
Having the intensive support from 
the shadow TA allows the child to 
attend a mainstream class while 
receiving the extra attention that he 
needs. In addition, the shadow TA 
helps provide the students with 
continuity in their classes, instils 
responsibility, fosters independence 
and encourages learning. Shadow 
TAs are extensively trained to help 
the student interact with others and 
to assist with the child's schoolwork.

1. PURPOSE OF THE PROGRAMME



Bene�ts for the school: The 
school bene�ts by the shadow 
teacher/ assistant because there is a 
collaborative e�ort to meet the 
learning needs of the particular 
student.

2. THE ROLE OF THE SHADOW TA

Bene�ts for the student:

The role of the shadow teacher/assistant in the classroom is to help
his/her student:

The shadow TA supports the student that needs optimal learning in his/her school academics 
by assisting in the learning process, to build self-con�dence as well as to promote positive 
interaction in the classroom by helping the student focus on important concepts being 
explored, over all helping the student develop the required academic skills.

Every child is unique; therefore, the approach and teaching methods and 
techniques used by each shadow teacher/assistant with each speci�c 
student will di�er.

Stay focused;
Participate appropriately in class;
Notify the teacher if he does not understand the material;
Function in an environment where there are many distractions;
Be positive in his/her approach to new tasks; and helping him/her to gain self control of the 
task at hand.
Improve communication by maintaining eye contact;
Encouraging him/her to ask for help from his/her teachers;
Prompting him/her to initiate discussions with his/her peers;
Encouraging him/her to learn the interests of his/her classmates.
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Bene�t for the parents: The 
parents bene�t because they have 
daily communication with an adult 
who knows what is going on in 
school and what events are taking 
place.
 



All costs related to the Shadow teacher 
(including salaries, insurance fees, taxes 
and other costs) are the Parents’ payment 
responsibilities.

In the event that the Shadow teacher 
causes damages, incurred costs or causes 
complaints against the School by a third 
party, the Parents are responsible for the 
compensation for all damages, loss, 
incurred costs, direct or indirect conse-
quences against the School.

3. PARENTS'
RESPONSIBILITIES

COSTEMPLOYMENT OF THE SHADOW TA

While the school may assist in the process of 
helping the parents �nd the right shadow 
teacher/assistant that is knowledgeable in 
the speci�c needs of the students, it is the 
responsibility of the parent(s) to employ the 
best shadow teacher/assistant for their 
child, with the approval of the school. 
Education, previous classroom experience 
and personality traits of the shadow teacher 
are part of the criteria which are considered 
by the school. The recommended shadow 
teacher will be knowledgeable in the specif-
ic needs of the child and able to support the 
child in an inclusive environment.

  



The Shadow teacher will only perform necessary activities to aid the student’s 
learning and must not violate the School’s rules, regulations and policies; must not 
disturb other students; must not disturb the homeroom and specialist teacher’s 
teaching activities; must not disturb the organization and management of the 
School Board; must not disturb the management of students of the Principal’s 
O�ce.

Helps classroom teacher develop, plan, and implement appropriate curriculum 
and methods for selected student

Assists classroom teacher in the development of the child’s individual goals and 
objectives.

Sets up and maintains appropriate learning environment.

Attends and participates in required meetings.

Meets weekly with the classroom teacher for supervisory meetings.

Maintains accurate daily progress notes, data collection, attendance records and 
completes all paperwork in a timely manner.

Maintains discretion and con�dentiality of child and family information at all times.

Alerts classroom teacher to any problems or social information about an individual 
child.

Assumes temporary responsibility for the learning environment in the absence of 
the classroom teacher.

Seeks professional growth through reading, attending workshops, seminars, 
conferences, and/or completing advanced course work.

In the event that parents wish to have a Shadow teacher to aid their children’s 
studies at the School, they are required to provide the School with candidate’s CV 
and quali�cations for the School to evaluate and decide, based on the necessity of 
a Shadow teacher for the student’s learning abilities. Additionally, the parents agree 
and commit to the following points:

4. TERMS & CONDITIONS



Communicates professionally at all times with students, family members, consul-
tants, elementary school personnel, referral sources, all other sta� members and 
other providers.

Functions as a teacher or a shadow in inclusionary settings/ small group settings.

Performs such other appropriate and position-related duties and assumes such 
other responsibilities as the classroom teacher, Primary Years Program Coordinator 
and/or the Head of Elementary may assign.

All costs related to the Shadow teacher (including salaries, insurance fees, taxes 
and other costs) are the Parents’ payment responsibilities.

Complies with all rules, regulations and procedures as outlined in the ISV Sta� 
Handbook (including dress code, working hours, break time, day leave procedure, 
code of conduct, manner, communication within the School, safety procedure, 
security procedure within the School).

In the event that the Shadow teacher causes damages, incurred costs or causes 
complaints against the School by a third party, the Parents are responsible for the 
compensation for all damages, loss, incurred costs, direct or indirect consequences 
against the School.

The Shadow teacher must not use any information or document under the name 
of the International School of Vietnam in any form to impair the School’s activities.

All risks towards the Shadow teacher during the time aiding the student’s learning 
at the School (including Force Majeure events, accidents, personal health issues) 
are not the School’s responsibilities.

The Shadow teacher are responsible for the security of information of the School, 
must not reveal any con�dential information (including but not limited to lesson 
plans, curricula, con�dential documents, operation procedures and personal 
information of parents, students, teachers and sta�) to any individual, company, 
association or organization under any circumstances.

The learning support period at ISV will automatically terminate based on the 
student’s study period mentioned on the Acceptance Letter to the parents and the 
student.

The School reserves the right to deny the admission of the Shadow teacher at any 
time if the Shadow teacher perform any activity not following the rules, regulations 
and policies of the School.



How does the school 
determine that a student 

needs a shadow TA?

The process begins with a student being 
referred to the admissions team at ISV. At this 
stage, students applying for entry into ISV with 
either be required to have a ’sit-in’ (PreK-K2) or 
will be academically tested in the learning 
areas of Mathematics and English (Language 
Pro�ciency in reading, writing, speaking and 
listening). On assessment of the pre-admission 
testing, it is then determined whether a child 
will be able to function independently within 
the school’s curriculum/environment. If a child 
is able to meet the academic and/or 
social/emotional standards of the school, 
admissions will proceed in accordance to our 
admissions policy

If a child does not meet the necessary academic and/or social/ emotional standards of ISV, 
admissions for the applying student will usually not proceed past this point. However, if the 
parents of the applying student feel that the needs of their child cannot be met elsewhere in 
Hanoi, the school administration (PLT) may exercise policy discretion allowing admission of the 
student into ISV, under the Shadow Teacher/Assistant programme. If the PLT determines a 
shadow teacher provision may be bene�cial to supporting the student’s individual needs and 
that the student may progress well under this added support, allowance to admission will be 
discussed further with the parents, the classroom teacher(s) and the student. Based on the 
�ndings from the admissions testing, subsequent school reports, discussions with all parties 
noted, standards for the shadow teacher/assistant are set according to the individual needs of 
the referred student.

5. FAQs



Since the role of the shadow TA is to provide additional 
academic support to the student enrolled in the optimal 
learning program, he/she may perform extra support at 

home if it is negotiated between the parents and the 
shadow TA in order to help the student focus on important 

concepts being explored as well as develop the required 
academic skills. Through the guidance and direction of the 
classroom teacher, shadow TA may prepare the teaching 

materials to assist the student’s learning process.

Based on the student’s performance and progress 
at the School, the school will determine the time 
when a child can study independently without a 

shadow TA. However, the shadow TA is usually 
required for 2 or 3 consecutive school years.

Communication and collaboration between the shadow 
teacher, the classroom teacher and the parents is essential 

when striving for success. Meaningful relationships must be 
established to best meet the needs of the child. The shadow 
teacher helps provide the students with continuity in their 

classes, instils responsibility, fosters independence and 
encourages learning. Shadow teachers are expected to 

continue their learning by attending workshops and seminars 
that focus on students with learning di�erences/needs.

How does a shadow TA and the school 
communicate to ensure best support to the 

student inside and outside school hours?

How long does the shadow TA 
programme last?

Will the shadow TA be provided with 
teaching materials to support the child 

at home?

?


