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This is an outstanding opportunity to assume a leadership 
role within Reigate Grammar School Vietnam (RGSV) 

RGSV is the result of an international partnership 
between Reigate Grammar School (the leading co-ed 
independent school in the UK) and The International 

signing ceremony took place at the Vietnamese Embassy in 
London, hosted by Ambassador Nguyen Hoang Long and 
First Secretary Ms. Tran Huong Ly. The event was joined 
live from Hanoi by the British Consul General for 
Vietnam, Ms. Emily Hamblin and Chairwoman Ms Bich 

international school in Vietnam. 

children from pre-kindergarten to sixth form and 
serves both the international and local communities. It 
was founded nine years ago. Students study 
Cambridge International and  International 
Baccalaureate curriculums. 

Reigate Grammar School Vietnam is part of a global 
family, with schools in the UK, China, and the Middle 
East. All are part of a global Reigatian community. 

INTRODUCTION 

REIGATE GRAMMAR SCHOOL VIETNAM 

“TODAY WE LAY A FOUNDING 
STONE FOR A GLOBAL VILLAGE 
AND WE PREPARE A BRIDGE 
OF UNDERSTANDING. WE 
BREAK DOWN THE WALLS OF 
IGNORANCE AND PREJUDICE 
AND OFFER A HAND OF 
FRIENDSHIP INSTEAD. THIS 
PARTNERSHIP BETWEEN 
RGSI AND ISV IS A BLEND OF 
EXCELLENCE. TOGETHER WE 
CAN CREATE A NEW PARADIGM 
AND STRONGER VERSION OF 
INTERNATIONAL EDUCATION.”

Mr Shaun Fenton OBE and Headmaster of Reigate Grammar 
School’s vision on signing the agreement with ISV in 
September 2021 



The International School of Vietnam (ISV) started 
its educational journey with only a handful of 
students in 2013. During the past 8-years of 
development with various successful milestones, the 
school is led by Founder Mai Bich Thuy: a 
determined and visionary woman with the dream of 
building a top international school in Vietnam. 

Assessment International Education (CAIE) (formerly 
known as Cambridge International Examinations CIE) to be 

It was always the Founder’s ambition for ISV to become an 

programmes aim to do more than other curricula by 

“to 
NURTURE, to EMPOWER and to CONNECT”. 
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Reigate Grammar School (RGS-UK) was founded by 
Alderman Henry Smith in 1675. For over 345 years, 
young people have been educated on the same site, in 
the heart of Reigate, an historic market town in the 
east of Surrey, 15 miles south of the City of London. 

RGS is the leading co-educational day school in the UK and 

and personalised teaching and learning is at the centre of the 

REIGATE GRAMMAR SCHOOL UK 
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The Board of RGS has committed to the creation of a 
family of schools across the world and Reigate Grammar 
School International (RGSI) is the school’s commercial 
arm that is responsible for working with our partners 
overseas. 

Reigate Grammar School International (RGSI) was established in 

ethos; pupil welfare and pastoral model; teaching and learning 

REIGATE GRAMMAR SCHOOL INTERNATIONAL
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“CENTRAL TO OUR ETHOS IS 
THE BELIEF THAT EVERY CHILD 
WHO RECEIVES A REIGATE 
GRAMMAR SCHOOL EDUCATION 
IS ON A JOURNEY WITH NOBLE 
PURPOSE AND WILL GO ON TO 
MAKE THE WORLD A BETTER 
PLACE.”



 •  Advise students and parents and provide them 
     with information about academic programs and
     the school in general.
 •  Oversee the admissions process from inquiry to
     enrollment.
 •  Implement admissions policies and procedures.
 •  Market programs and facilities by preparing and
     providing informational brochures; writing and
     placing advertisements; answering questions;
     conducting tours.
 •  Obtain applicant’s information by requesting
     completed application package; verifying and
     clarifying information; explaining admission criteria.
     Coordinate with School O�ce and Registrar
     Department for assessment and enrollment process
     of students.
 •  Resolve student's and parents’ dissatisfactions by
     investigating concerns; recommending changes in
     service policies and procedures.
 •  Develop e�ective communication strategies and
     enrollment plans in coordination with senior 
     management to attract and enroll more students.
 •  Prepare admissions reports by collecting, analyzing,
     and summarizing data and trends.
 •  Coordinate with other departments for implementation,
     supervision and admin administration of short-termcourses.

Qualifications

 •  Bachelor’s degree
 •  Positive, customer-service-oriented attitude
 •  Polished communication skills
 •  Proficient English skills
 •  Proven track record as a relationship builder
 •  A passion for education and a desire to make a di�erence

ADMISSIONS OFFICER
JOB DESCRIPTION

Salary

 •  Salary and benefits are competitive
 •  Health Care & Insurance Benefit for Employees
 •  Stable, international and friendly working
     environment

How to apply

Please kindly send your CV to our email:
local.recruitment@reigategrammar.edu.vn 
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Reigate Grammar School Vietnam (RGS Vietnam), 
formerly known as The International School of Vietnam 
(ISV), began its educational journey with only a handful 
of students in the year 2013. The not-for-profit project 
of ISV welcomed 65 students from Pre-K to Grade 5 in 
its first year.  We now have over 550 students from

nationalities. 

As part of the RGS family we share the ethos, student 
welfare and pastoral model, teaching and learning philo-
sophy, curriculum design expertise and operational systems. 
By developing international connections, the RGS family 
aims to establish cultural and learning links to provide visit

loping international links and perspectives to open up 
cultural and learning opportunities across continents.

SAFEGUARDING
RGS Vietnam is committed to safeguarding and promoting
the welfare of children and young people and expects all

the school’s Safeguarding policy, which is available on our
website, and are required to declare any criminal convictions
or cautions, or disciplinary proceedings related to young
people. Applicants must be willing to undergo child
protection screening appropriate to the post, including
checks with past employers and the Disclosure and Barring
Services. Full details are given on the application form.

EQUAL OPPORTUNITIES
RGS Vietnam is an equal opportunities employer and 
welcomes applications from appropriately qualified persons
regardless of gender, marital status, sexual orientation, race,
ethnic origin, colour, nationality, religion, disability or age.
Candidates will be assessed against relevant criteria only (i.e.
skills, qualifications, abilities, experience) in selection and
recruitment. 
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Hanoi, situated within a bend on the right bank of the Red 

Emperor of the Nguyen dynasty decided to rule from 
Hue and the additional use of Saigon and Da Lat as the 

cultural heritage is rich, combining aspects of this ancient 

Hanoi is a small city with a compact historic centre, lakes, 

usually cloud/fog in the winter (for example, February only 

The local people of Hanoi are friendly, hard-working, busy 

to make yourself understood in order to buy those 

INFORMATION ABOUT HANOI 
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addition to the restaurants and cafes, museums, temples, 
pagodas, churches, modern as well as traditional theatres 

There are numerous lakes and parks within the city with 

Hanoi Opera House is host to a wide range of 
international musical performances (as well as being a 
superb example of French colonial architecture) and 

multiplexes in the Vincom Towers and The Garden 
Centre shopping complex and the French art-house 

family attraction north of the city centre with the usual 

with parks, pagodas, memorials, monuments and 

leader read the Declaration of Independence on 

INFORMATION ABOUT HANOI 



The Army Museum details Vietnam’s struggle against 
colonial powers, with photos and exhibitions from both 
the French and American wars appropriately located on 

Vietnamese History is housed in the old French consulate 

Vietnam Ethnology Museum, Vietnam Museum of Fine Arts 

mountains, wetlands, forests, national parks, animal 
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“WORKING AND LIVING IN 
HANOI OFFERS A HUGE ARRAY 
OF BENEFITS.”


